
 

CHARLESTON TOWNSHIP 

PLANNING COMMISSION MEETING MINUTES 

(April 2022) 

 

 

A regular meeting of the Planning Commission was held at the Township Hall on April 19, 2022.                        

 

Call to Order: Balkema called the meeting to order at 7:00 pm. 

 

Roll Call: Roll was called and members present were: Don Kramer, Walt Kohnke, Sue Balkema, Joan 

Orman and Brian Moravek.  Members absent: Jack LaRocque and Tim Vosburg.  Also present were 

Brendan Ragotzy, Alex Phelen and Jerald Vanderweele representing Barn Theatre, Michael Blied 

architect, Bert Gale (AGS) and Charleston Township Board members Jerry Vander Roest (Supervisor), 

Linda Kramer (Clerk) and Brenda Schug (Treasurer). 

 

Adoption of Proposed Agenda: Orman moved to approve the agenda.  Kohnke seconded. Motion passed 

unanimously.  

 

Disposition of March 2022 Meeting Minutes: Kohnke moved to approve the minutes.   Balkema 

seconded.  Motion passed unanimously.   

  

Public Hearing Zoning Ordinance No 112 amendment to add a new Township Public Use Zoning 

District.   

 

At 7:03 Orman moved to open the Public Hearing to amend Ordinance No. 112 to add a Township Public 

Use Zoning District. Moravek seconded.  Motion passed unanimously.  

 

No comments to the Public Hearing Notice were received either in writing or verbally by the Planning 

Commission or by the Township office.  Moravek moved to close the Public Hearing.  Orman seconded.  

The motion passed unanimously.  The Public Hearing was closed at 7:07.  

 

Commission members had no further questions or comments on the proposed text changes. 

 

Moravek moved to forward the proposed amendments to the zoning ordinance and zoning maps to the 

Township Board without change for approval.  Kohnke seconded.  Motion passed unanimously.   

 

Charleston Township Special Exception Use Application:   

 

Moravek made a motion to “Table” the special use application submitted by Charleston Township until a 

public hearing is held.  Balkema seconded.  Motion passed unanimously.   

 

Charleston Township Site Plan Review.  Michael Blied provided an overview of the planned Charleston 

Township Hall renovation and expansion plans and indicated that subsequent to the initial application the 

drawings and materials were updated.   

 

AGS provided via memo dated April 12, 2022, the results of the site plan application review using 

Articles 24 Subsection 24.4 of the Township Zoning Ordinance as the basis. 

 

The Commission discussed the Site Plan Review Application and focused on those areas flagged by AGS 

as “condition not met” or “unable to determine”.   The summary of these discussion are as follows: 



 

 

Article 24.4 Subsection: 

 

1.  AGS Comment:  Missing date on architectural drawings. 

Planning Commission Determination:  Corrected by updated submission. 

 

4.  AGS Comment:  Missing acceleration and deceleration lanes and insufficient parking space. 

Planning Commission Determination:  The Commission did not have concerns about the acceleration and 

deceleration lanes and considered the gravel overflow parking to be adequate 

 

6.  AGS Comment:  Site plan was not sealed or dated.  

Planning Commission Determination:   Corrected by updated submission 

 

9.  AGS Comment:  Location for propane and well are not reflected on drawings.  

 Planning Commission Determination:  Corrected by updated submission.  

 

12.  AGS Comment:  Drawings lacked details/information on an oil structure that was identified on one of 

the drawings and Township’s planned usage for basement storage area.              

Planning Commission Determination:  Sufficient details have been provided.  The basement storage area 

will be for mechanical storage and Township records.  The underground storage tank is in a location that 

will not be disturbed by the development.   

 

17.  AGS Comment:  Property survey not provided. 

 Planning Commission Determination:  Survey included; albeit with other adjacent properties. 

 

20.  AGS Comment:  Elevation drawing not provided. 

Planning Commission Determination:  Since this is a single story addition to a single story building, 

having a drawing depicting elevation is not essential to proceed since more detailed drawings will be 

provided that include elevation information prior to the building permits being issued.  

 

26.  AGS Comments:  

a)   Drawings depict a cell tower which is not allowed in R-2 Zoning District  

b)  Discrepancy in physical size of the addition from the drawings submitted by the Township and   

those submitted by the architect 

Planning Commission Determination: 

a) Cell tower is not allowed in R-2 Zoning District.  

b) Drawing discrepancy has been rectified. 

 

The Planning Commission also reviewed and discussed the site plan using the criteria in 24.6.2 (a-j) of the 

zoning ordinance.  The results of these discussions are as follows:   

 

24.6.2 (a-j) 

a. The proposed use will not have a harmful effect on the surrounding neighborhood. 

b. There is a proper relationship between the existing streets to insure the safety and convenience of 

pedestrian and vehicular traffic.   

c. Since this is a small addition to an existing building, there should no increased adverse effects on 

the occupants of adjacent properties.   

d. The impact that this project has on roads, easements and utilities should not affect the general 

health, safety and welfare of the citizens of the Township.   



e. This project will have only a minimal impact on the natural features and will not result in the 

degradation to the general appearance of the property.  It also will not have a detrimental impact 

on erosion control.   

f. The height and location of all portions of building will be accessible to emergency vehicles and 

equipment.  

g. The site plan application included the installation of a cell tower which the Commission does not 

have the authority to approve in R-2 Zoning District.  All other elements of the planned 

development comply with applicable provisions of this Ordinance, and all other ordinances, laws, 

rules and regulations.   

h. This development is consistent with the purposes outlined in Section 1.2 of the zoning ordinance. 

i. This development will not have an impact on the use, collection and storage of chemicals, fuels, 

flammable material. 

j. No floor drains are planned as part of this development.   

 

Based on the deliberations and above findings, Orman, make the motion to approve the site plan subject 

to exclusion of the cell tower, Moravek second. The majority voted in favor with Kramer dissenting.  

Motion carried.   

 

Barn Theatre Site Plan Review:  AGS provided an overview of the Barn Theatre’s site plan review.  

Alex Phelen summarized the Barn Theatre construction plans.  To afford more time to address 

questions/issues that were raised by AGS, Barn Theatre asked that the Planning Commission only 

consider those portions of the Application for Site Plan Review where there were not significant 

questions/issues raised by AGS.  Specially, the Planning Commission was requested to limit review to the 

new wood barn, upgraded barn stairs and loading ramp portions of the application.   

 

In a memo dated April 13, 2022, AGS provided the results of their assessment of the application for site 

plan review that was conducted utilizing Articles 24 Subsection 24.4, 25 and 26 of the Charleston 

Township Zoning Ordinance.  

 

The Commission discussed the Site Plan Review Application and focused on those areas flagged by AGS 

as “condition not met” or “unable to determine”.   The summary of these discussion are as follows: 

 

Article 24.4 Subsection: 

 

1. AGS Comment: The “Condition Not Met” pertains to portion of the original application that was 

excluded from this review.   

Planning Commission Determination. None required 

 

14.  AGS Comment:  Although AGS determined that the condition was met, the adequacy of storm             

drains were questioned.  

Planning Commission Determination:  Barn Theatre engineer provided a satisfactory explanation.  

 

17.  AGS Comment:  No monuments, irons shown on drawings.  

Planning Commission Determination:  The PC was satisfied with the level of the survey information 

provided given the distance the planned development is from property lines. 

 

21.  AGS Comment:  No information provided to indicate the effects of increased traffic. 

Planning Commission Determination: The addition of a pole building is not expected to result in 

increased traffic. 

 

22.  AGS Comment:  Statement of environmental impact required.   



Planning Commission Determination:  Statement 12 in the notes provides environmental statement.   

 

23.  AGS Comment:  The subsection 23 comment provided by AGS pertains to a portion of the original 

application that was excluded from this review.     

Planning Commission Determination:  None required.   

 

Article 26.  The Parking and Loading Space concerns identified by AGS pertain to a portion of the 

original application that was excluded from this review.    

 

The Planning Commission also reviewed and discussed the site plan using the criteria in 24.6.2 (a-j) of the 

zoning ordinance.  The results of these discussions are as follows:   

 

a. The proposed use will not have a harmful effect on the surrounding neighborhood. 

b. There is a proper relationship between the existing streets to insure the safety and convenience 

of pedestrian and vehicular traffic.   

c. The planned development is quite a distance from other properties and should not have an 

adverse effects on the occupants of adjacent properties.   

d. The effect that this project has on roads, easements and utilities should not impact the general 

health, safety and welfare of the citizens of the Township.   

e. This project will have only a minimal impact on the natural features and will not result in the 

degradation to the general appearance of the property.  It also will not have a detrimental 

impact on erosion control.   

f. The height and location of all portions of building will be accessible to emergency vehicles 

and equipment.  

g. All elements of the planned development (being considered by the Planning Commission) 

comply with applicable provisions of this Ordinance, and all other ordinances, laws, rules and 

regulations.   

h. This development is consistent with the purposes outlined in Section 1.2 of the zoning 

ordinance. 

i. This development will not have an impact on the use, collection and storage of chemicals, 

fuels, flammable material. 

j. No floor drains are planned as part of this development.   

 

Based on the deliberations and above findings, Orman, make the motion to approve those portions of the 

site plan pertaining to the new wood framed barn located behind the principal building, upgraded barn 

stairs and loading ramp AND to table all other elements of the site plan application.  Balkema seconded.  

The motion passed unanimously.   

 

 Citizen’s Time: No citizen comments.   

 

Member’s Time:  No member’s comments. 

 

Adjournment: The meeting was adjourned at 9:20 upon motion by Kohnke seconded by Orman.   

Motion passed unanimously. 

 

Prepared 4/20/2022 by Brian Moravek, secretary 


